Contents

(The) Anti Social Behaviour, Crime and Policing Act 2014
(The) Building Act 1984 - Provisions of

(The) Civil Partnership Act 2004

(The) Education and Inspections Act 2006

(The) Flood and Water Management Act 2010

(The) Gambling Act 2005 - Matters relating to

(The) Highways Act 1980 - Provisions of

(The) Housing Benefit and Council Tax Regulations 2001
(The) Housing Act 1985 - Provisions of

(The) Local Democracy, Economic Development & Construction Act 2009
(The) Local Government Act 1972 - Provisions of

(The) Local Government Act 1974

(The) Local Government and Housing Act 1989 - Provisions of
(The) Licensing Act 2003

(The) Registration Service Act 1953

Absence from meetings (SO19)

Acceptable use (ICT Standing Orders)

Access to agenda and reports before the meeting
Access to Council Documents - Members

Access to information

Access to information - Locality Area Forums

Access to Information - Joint arrangements

Access to Information Procedure Rules - Scope

Access to minutes etc after the meeting

Acquisition Policy

Additional rights of access for Members

Agenda items

Aims and Objectives of the Council

Allowances - entitlement

Allowances - Payment of and Repayment of (Members)
Annual Council - Matters for

Annual Increase (Members' Allowances)

Anonymous Allegations ("Whistle Blowing Policy")
Anti-Fraud, Bribery and Corruption Policy

Appeals Panel - Terms of Reference

Application of rules to the Executive

Application of Standing Orders Relating to Finance
Appointment of Chair/Vice-Chair of Forums and Panels, Boards (SO32)
Appointment of Forums and Panels, Boards and Committees (SO30)
Appointment of Head of Paid Service

Appointment of Strategic Directors, Operational Directors, and Operational Director and

Monitoring Officer (Legal and Democratic Services)
Appointments - Other

Appointments Committee Terms of Reference
Appointments Committee - responsibility

Approved Duties (Members)

(Locality) Area Forums

Page
287
285
286
286
286
276
285
287
285
285
283
284
285
277
286
347
141

38
246
26
25
25
37
38
141
47
59
4&8
12
230
334
230
206
212
274
41
72
352
350
152

152
154
274
156
231

25



Arrangements to promote well being
Asset Control: Land and Buildings
Attend meetings of Council etc

Attend meetings of the Executive where Key decisions are being discussed or decided

Attendance at private meetings of the Executive
Attendance by others (PPBs)

Audit & Governance Board

Authentication of documents

Authentication of documents for Legal Proceedings (SO27)
Authorisation of payments

Authorisation of variations

Automatic Reference to Panel, Board or Committee (SO 6)
Award of Contracts

Background papers

Banking Arrangements and Cheques

Basic Allowance (Members)

Borough Councillors - Role (Planning)

Bribery (Anti-Fraud Bribery and Corruption Policy)
Budget or Policy Framework - Decisions outside of
Building Act 1984 - Provisions of

Call in - of Executive Decisions (SO 9)

Call-in of decisions outside the budget or policy framework
Call-in of other decisions

Calling Extra-ordinary meetings (SO 17)

Canvassing of and Recommendations by Members and Officers (SO 22)
Capital Controls

Capital Programme

Certifying Officers

Chairing the Council meeting

Chair of Committee - Role Profile

Chair of Policy and Performance Board - Role Profile
Changes to the Constitution

Chief Finance Officer - Functions of

Chief Officers

Child Care and Dependent Carer's Allowance (Members)
Children's Services - matters relating to

Citizens' responsibilities

Citizens' Rights

Citizens' Rights of Access to Information, Meetings etc
Civil Partnership Act 2004

Code of Conduct (Members)

Code of Conduct (Officers)

Collection and Control of Money

Committee Agenda - Control and Content of

Common Seal of the Council

Complain to Council

Complain to Ombudsman

Composition and eligibility - Members of the Council

25
91
242
244
45
60
24
32
349
124
124
337
121
39
83
227
361
212
48
285
339
50
51
346
347
74
73
70
17
241
238
32
29
27
228
316
14
6&12
242
286
175
193
101
201
32 & 123
244
244
11



Community and Health - matters relating to
Compliant Procurement Routes
Conduct- Officers

Conduct - Councillors/Members
Confidential Information - Meaning of
Confidentiality (ICT Standing Orders)
Confidentiality - The Employee Code
Conflicts of Interest - Executive
Constitution

Constitution - Inspect or obtain a copy of
Constitution - Publication of

Constitution - Purpose of

Constitution of Forums and Panels, Boards and Committees (SO 31)

Constitution - Changes to

Constitution - Interpretation

Constitution - Suspension

Consultation- Executive

Contact Local Councillors

Contract payments/settlements

Contract Register

Contracts

Co-opted Members (SO 47)

Co-optees (PPBs)

Co-optees (Scheme of Allowances)

Corporate Complaints

Corruption (Anti-Fraud, Bribery and Corruption Policy)
Corruption (The Employee Code)

Council - Attend meetings of

Council - How the Council operates

Council - Matters reserved to

Council - Powers of

Council Business - Standing Orders Relating to Conduct of
Council meetings

Council meetings - Chairing

Council Property - Unauthorised use of

Council Policy - Matters relating to

Council Tax and Housing Benefit - Matters relating to
Councillor - Role Profile

Councillors - Conduct

Councillors - Local Contact

Council's Constitution - Summary and Explanation
Council's Dispute Solving Process

Council's Scheme of Delegation and Executive Functions
Council's Staff (Officers)

Criteria for all Policy and Performance Boards
Culture and Leisure Services - Matters relating to
Custody of Seal (SO25)

Data and Backup (ICT Standing Orders)

320
131
30
12
39
144
198
53

242
34

351
33
34
33
54

242

124

123
32

356
58

229
13

212

196

242

253

331
15
16
92

290

298

235
12

242

249
53

270
299
348
144



Decision Making - Principles

Decision making by Council bodies acting as tribunals
Decision making by other committees and sub-committees established
Decision making by Policy and Performance Boards

Decision making by the Executive

Decision making by the full Council

Decisions - How they are made

Decisions - Types

Decisions by individual members of the Executive

Decisions outside the budget or policy framework

Declaration of Interest

Delegation by the Leader

Delegation to and from other local authorities

Delegations to Officers

Depositing Money and Banking

Development Control Committee - How does the Committee work?
Development Control Committee - Where are the Committee meetings held?
Director of Public Health - Functions of

Disaster Recovery (ICT)

Disciplinary action (Staff Standing Orders)

Disclosable Pecuniary Interests (Members)

Disclosure of Information (The Employee Code)

Disclosure of Interests At Meetings (Members)

Dismissal (Employee)

Disorderly Conduct (SO 13)

Dispensations - Key Decisions Granted

Disposal of Assets

Disturbance by members of the public (SO 14)

Duties of proper officers

Duty to monitor and review the Constitution

Duty to provide sufficient resources to the Monitoring Officer and Chief Finance Officer
Economic Development and Regeneration - Matters relating to
Education and Inspections Act 2006

Election and terms of councillors

Electronic Tendering

E-mail and Internet

Email and Internet General Principles

Employee - Outside Commitments

Employee Code of Conduct

Employment

Environmental Protection Act 1990

Equality Issues(Employee Code)

Exclusion of access by the public to meetings

Exclusion of access by the public to reports

Executive - Decisions by individual Members

Executive - Form and Composition

Executive - Process for Developing Framework

Executive - Quorum

30
31
31
31
31
31

30
46
48
37
52
26
288
102
358
360
29
145
153
189
193
187
153
345
42
93
345
282
32
29
293
286
11
117
143
142
195
193
30
286
196
39
39
46
23
48
54



Executive - Rules of Application

Executive - What business?

Executive agenda - Who can put items on the agenda?
Executive Board meetings - Who may attend?

Executive Board Members (SO 33)

Executive Board Member- Role Profile

Executive Decisions - Call-in (SO 9)

Executive Decisions - Framework for

Executive decisions - Who may make Executive decisions?
Executive Functions - Sub-Delegation

Executive Meetings relating to matters which are not key decisions
Executive meetings - when and where?

Executive Meetings - Who presides?

Executive's Report to Council

Exempt information - discretion to exclude the public
Exempt Information - meaning of

Expenses and Allowances (Finance Standing Orders)
Extraordinary meetings - Calling of (SO 17)

Finance - Application of Standing Orders

Finance - Contracts and Legal Matters

Finance - Matters relating to

Finance - Standing Orders Index

Financial Administration (SO 42)

Financial Management- Contacts and Legal Matters
Financial Planning

Financial Systems

Forums and Panels, Boards and Committees - Voting in (SO 38)

Forums and Panels, Boards and Committees - Matters delegated to (SO 41)

Forums and Panels, Boards and Committees - Quorum (SO 37)
Forward Plan - Contents

Forward Plan - General Exception

Forward Plan - Major Decisions to be Discussed
Forward Plan - Special Urgency

Framework for Executive decisions

Fraud and Corruption - Defining

Fraud and Corruption - Investigating

Fraud and Corruption - Recovery and Sanctions
Fraud and Corruption - Reporting of

Fraud Response Plan

Fraud Response Plan - Review of

Fraud Sanction and Prosecution Policy
Frequency of meetings (SO 49)

Full Council - Functions of

Full Council - Policy Framework

Gambling Act 2005 - Matters relating to

Gifts and Hospitality (The Employee Code)
Gifts and Hospitality (The Members Code)
Governance - How HBC applies the principles

41
54
55
54

352

237

339
48
52
52
45
53
54
45
39
40
08

346
72
32

204
64

355
32
73
77

355

355

355
43
43

243
44
48

219

219

222

220

219

222

223

357
14
14

315

196

184

157



Halton Borough Council - Structure Overview
Halton Borough Council - Vision

Head of Paid Service - Appointment of

Head of Paid Service - Functions of

Health and Community - matters relating to
Highways Act - Provisions of

Housing - Matters relating to

Housing Act 1985 - Provisions of

How are decisions to be taken by the Executive
How to raise a concern (Whistleblowing Policy)
ICT - Computer Viruses

ICT - Confidentiality

ICT - Data Back-up

ICT - Disaster Recovery

ICT - Intellectual Property

ICT - Monitoring

ICT - Security of Council Property

ICT - System Security

ICT - Unauthorised Software

ICT - Security

Income

Independent Persons Panel (Terms of Reference)
Individuals (Staff and Members) Data and Backup
Inspect the Council's account

Inspection of Documents (SO 28)

Inspection of Lands, Premises, etc (SO 29)
Insurance

Intellectual Property

Interest of Members in Contracts and other matters (SO 20)
Interest of Officers in Contracts (SO 21)
Interests - Conflict of (Executive Functions)
Internal Audit

Internal Audit Charter

Internet (ICT Standing Orders)

Interpretation of Constitution

Interpretation and Review of the Constitution
Interpretation of Standing Orders (SO 46)
Interpretations Finance Standing Orders (Part 2)
Investigating suspected fraud and corruption
Invitations to Tender

Invoices and Creditor Payments

In-year changes to policy framework

Joint or Partnering Arrangements

Key decisions - Procedure before taking
Leader

Leader - Delegation by

Leasing and Credit arrangements

Legal proceedings

233

152
27
320
285
298
285
54
206
146
144
144
145
145
145
146
146
145
144
100
279
144
147
349
350
82
145
347
347
53
77
7
139
34
10
356
67
221
118
96
50
25
41
23
52
85
32



Legal Proceedings - Authentication of Documents For (SO27)
Length of Meetings (SO 50)

Licensing - Matters relating to Environmental Health and Consumer Protection
Licensing matters relating to the Licensing Act 2003

Local Code of Corporate Governance

Local Code of Corporate Governance - Monitoring and Review
Local Code of Corporate Governance - Principles

Local Elections (Principal Areas) Rules 1973

Local Government (Miscellaneous Provisions) Act 1976

Local Government Act 1974

Local Government (Access to Information Act)1985

Local Government and Housing Act 1989

Locality Area Forums

Lost property

Making sure that PPB reports are considered by the Executive or Policy Committees
Management structure (Officers)

Matters Reserved to the Council

Matters within the remit of more than one Policy and Performance Board
Matters delegated to Forums, Panels, Boards or Committees (SO 41)
Mayor - Role and function of

Meetings - Access to agenda and reports before the meeting
Meetings - Exclusion of access by Public to

Meetings - Length of (SO 50)

Meetings - Notice of

Meetings - Rights to Attend

Meetings - supply of copies

Meetings of the Council (SO 1)

Meetings of the Policy and Performance Board

Member Group Meetings (PPBSs)

Member/Employee Interface Code

Members - Additional Rights of Access

Members and officers giving account (PPBs)

Members Code of Conduct

Members Complaints

Members Composition and eligibility (of the Council)

Members rights of access to Council documents

Minutes (SO 10)

Minutes - Access to etc after the meeting

Money - Collection and Control of

Money - Depositing and Banking of

Money Laundering

Money - Receiving of

Money - Security of

Monitoring Officer - Functions of

Motion or Proposal not Moved (SO 6)

Motions affecting persons employed by the Council (SO 12)
Motions or Proposals to be set out in the Summons (SO 6)
Motions - Alteration or Withdrawal (SO 11)

349
357
307
314
155
156
155
285
285
284
248
285
25
93
59
27 & 233
253
57
355
16
38
39
357
38
37
38
334
58
63
199
47
60
12 & 175
201
11
246
341
38
101
102
216
101
102
28
336
343
336
343



Motions - Closure (SO11)

Motions - Moved during debate (SO 11)

Motions which may be moved without Notice (SO 7)

Motions, Proposals and Amendments (SO 11)

Movable Property

Mover of motion or proposal may attend Panel, Board or Committee (SO 40)
Multiple Authorities (Membership of)

Notices of meeting

Notices of Motion or Proposals (SO 6)

Officer Employment Procedure Rules

Officers' Delegation

Officer's Code of Conduct

Ombudsman

Operational Director - Finance

Operational Director - ICT & Support Services

Operational Directors

Order of Business (Council Meetings) (SO 5)

Other Registrable Interests (Members)

Other Executive Members

Outside Bodies - Appointment To (& SO3)

Overview and Scrutiny

Party Whip

Passwords

Payment of Allowances (Members)

Payments - Authorisation of

Payroll

Pensions (Members)

Personal Interests (The Employee Code of Conduct)

Personnel - Matters relating to

Petition to request a referendum on a Mayoral form of Executive

Petition - minimum number

Petty Cash

Planning and Transportation - Matters relating to

Planning Applications - Comments to the Committee

Planning Applications - How are Parish Councils involved?

Planning Applications - How can | find out when an application will be considered?
Planning Applications - How do | arrange to speak at a meeting?

Planning Applications - How to have your say

Planning Applications - Presentation aids and supporting documents
Planning Applications - Speak on

Planning Applications - What are the relevant issues in considering proposals?
Planning Applications - What can | say at the meeting?

Planning Applications - What is the order of speaking on each application?
Planning Applications - What issues are usually irrelevant in considering proposals?
Planning Applications - Who do | ask if | have any other queries?

Policy and Performance Boards - Meetings

Policy and Performance Board meetings - Who chairs?

Policy and Performance Boards

344
343
337
341
91
355
231
38
336
151
282
193
244
69
139
70
335
191
23
15 & 335
5
61
142
227
124
95
229
195
296
12 & 243
13
98
300
358
360
358
358
359
359
358
360
359
359
360
361
58
58
56



Policy and Performance Boards - Criteria for all

Policy and Performance Boards - General Role

Policy and Performance Boards - Matters within the remit of one or more Board
Policy and Performance Boards - Powers (SO 34)

Policy and Performance Boards - Powers and Duties (SO 34)
Policy and Performance Boards - Proceedings

Policy and Performance Boards - Scrutiny Role

Policy and Performance Boards - Terms of reference

Policy and Performance Boards - Who may sit on PPBs?
Policy and Performance Boards - Work Programme

Policy Framework - Full Council

Policy review and development

Political Neutrality/Activity (The Employee Code)

Powers - Policy and Performance Boards (SO 34)

Powers and Duties of Appeals Panel

Powers and Duties of Appointments Committee

Powers and Duties of Audit and Governance Board

Powers and Duties of the Health and Wellbeing Board

Powers and Duties of the Children,Young People & Families Policy and Performance Board

Powers and Duties of the Corporate Services Policy and Performance Board
Powers and Duties of the Development Control Committee
Powers and Duties of the Employment Learning and Skills & Community PPB

Powers and Duties of the Environment & Urban Renewal Policy and Performance Board

Powers and Duties of the Executive Board

Powers and Duties of the Health Policy and Performance Board
Powers and Duties of Independent Persons Panel

Powers and Duties of the Mayoral Committee

Powers and Duties of the Regulatory Committee

Powers and Duties of the Safer Policy and Performance Board
Powers and Duties - Schools Forum

Powers of the Council

Precedence (at meetings of the Council)

Procedure at Policy and Performance Board meetings
Procedure before taking Key Decisions

Proceedings of the Executive

Process for developing the framework (budget and policy)
Procurement Standing Order - Glossary of Terms

Proper Officers - Duties of and Delegation to

Public Health (Director of) Functions of

Public or private meetings - when and where?

Public Question Time - Contribute to Policy and Performance Boards (SO 34)
Public Rights - summary (Background Papers)

Public Speaking on Planning Applications

Public Transport (Use of by Members)

Publication (of Constitution)

Purpose of Finance Standing Orders (Part 1)

Purpose of the Constitution

Purchase Orders

270
19
62

352

56 & 352
22
19
18
58
58
14
59

194

352

274

274

271

258

267

259

273

265

263

256

261

279

275

276

268

275

8
17
62
41
24
48

105

282
29
53

352
39

358

229
34
66

95



Quarterly Reports - Special Urgency

Questions (SO 8)

Quorum (SO 4)

Quorum (Executive)

Quorum of Forums and Panels, Boards and Committees (SO37)
Receipt of Tenders - Closing Date for

Receiving Money

Record of decisions

Records and Stationery

Recovery and Sanctions - Fraud and Corruption
Recruitment and appointment

Recruitment of Head of Paid Service and Chief Officers
Registration of Members' Interests

Regulatory and other Committees

Regulatory Committee -Terms of Reference
Relationships - Members, the local community, Service Users & Contractors
Relatives of Members or Officers (SO 23)

Renunciation (of Members' Allowance)

Repayment of Allowances (Members)

Report to Council (Forward Plan)

Reporting suspected fraud and corruption
Resolution/ltems relating to business (SO 36)
Responsibility for decision making

Responsibility for functions (The Executive)

Revenue Budgets

Revenue Control

Review of the Fraud Response Plan

Review and Revision of the Constitution

Revocation of Preceding Resolutions, Motions, Proposals or Amendments (SO 15)

Rights of access: Committee Membership

Rights of access: generally

Rights of access: Local Government (Access to Information) Act 1985
Rights of Policy and Performance Board Members to documents
Rights to attend meetings

Rights to Information

Role and Function of the Mayor

Role of Borough Councillors (in relation to Planning Applications)

Role of the Executive

Role Profile - Chair of Committee

Role Profile - Chair/Vice Chair of Policy and Performance Board

Role Profile - Councillor

Roles and functions of all councillors

Role Profile - Executive Board Member

Role Profile - Member without Portfolio (to be appointed by the Leader)
Role Profile - Scrutiny Coordinator

Rules of Debate for Council meetings (SO 11)

Rules of Debate for Council meetings - Closure Motions (SO 11)

Rules of Debate for Council meetings - Content and Length of Speeches (SO11)

45
338
58 & 335
54
355
118
101
45
102
222
151
151
182
24
276
194
348
231
230
44
220
354
30
24
73
75
222
32
345
246
246
248
60
37
37
16
361
23
240
238
11 & 235
11
237
238
234
341
341
341



Rules of Debate for Council meetings- Motions which may be moved during Debate (SO 11)
Rules of Debate for Council meetings - One Member at a Time (SO 11)
Rules of Debate for Council meetings - Points of Order (SO 11)

Rules of Debate for Council meetings - Right of Reply (SO11)

Rules of Debate for Council meetings - Seconders' Speech (SO 11)

Rules of Debate for Council meetings - When Members can Speak Again (SO 11)
Rules of Debate for Council Meetings - Withdrawal/Alteration of a Motion (SO 11)
Scheme of Delegation and Executive Functions

Scheme of Delegation to Officers

Scheme of Members' Allowances

Scope of Motions (SO 6)

Schools Forum - Terms of Reference

Scrutiny Co-ordinator - Role Profile

Sealing of documents (SO 26)

Seconders' Speech (SO 11)

Security (Asset Control)

Security of Money

Security - (ICT Standing Orders)

Selection of Councillors on Committees and Outside Bodies (SO 3)
Separation of Role During Tendering (The Employee Code)

Smoking (SO 48)

Speak on planning applications

Special meetings of Forums and Panels, Boards and Committees (SO 35)
Special Responsibility Allowances (Members)

Special Urgency

Special Urgency Decisions - Quarterly Report

Sponsorship - Giving and Receiving (The Employee Code)

Staff Establishment and Filling of Vacancies (SO 24)

Standards (Employee Code)

Standing Orders - Interpretation Of (SO 46)

Standing Orders - Forums, Panels, Boards and Committees (SO 39)
Standing Orders relating to accommodation

Standing Orders relating to Conduct of Council Business

Standing Orders Relating to Duties of Proper Officers and Delegation to Officers
Standing Orders Relating to Finance - Index

Standing Orders Relating to ICT

Standing Orders relating to Staff

Standing Orders to be Given to Members (SO 45)

Stocks and Stores

Strategic Directors

Structure Overview - HBC

Sub-delegation of Executive functions

Subsidies, Grants and Agency Reimbursements

Summary of Public's rights

Supply of copies

Suspension of Standing Orders (SO 44)

Suspension of the Constitution

Taxation

340
341
344
343
341
342
343
53
288
227
336
275
22
349
341
92
102
145
335
196
357
243 & 358
354
227
44
45
198
348
193
356
355
137
331
282
64
138
147
356
91
69
233
52
88
39
38
356
33
89



Tendering (Separation of Officers' Role)
Tendering Procedures

Tendering Process

Terms of reference for the Appeals Panel

Time limit for Claims (Members' Allowances)
Travel and Subsistence Allowance (Members)
Treasury Management, Borrowing and Investment
Types of Decision

Unauthorised use of Council Property
Unauthorised Software

Unofficial Funds

Urgent Action

Urgent decisions outside the budget or policy framework
Use of Financial Resources (The Employee Code)

Use of services, etc of firms dealing with the Council (The Employee Code)

Value Added Tax

Variation and Revocation of Standing Orders (SO 43)
Vehicle Fleet Management - Matters relating to
Vehicles and Plant

Vice Chair of Policy and Performance Board

Virement

Vision for Halton Borough Council

Vote at Local Elections

Voting at Council Meetings (SO 16)

Voting in Forums, Panels, Boards and Committees (SO 38)
Voting on Appointments (SO 18)

Voting and Petitions

Waiver of Procurement Standing Orders
Whistleblowing Policy

Whistleblowing Policy - Anonymous Allegations
Whistleblowing Policy - Confidentiality

Whistleblowing Policy - How the Council will Respond
Whistleblowing Policy - How the matter can be taken further
Whistleblowing Policy - How to Raise Concern
Whistleblowing Policy - Responsible Officer
Whistleblowing Policy - Safeguards and Protection
Withholding of Allowances (Members)

Work programme - Policy and Performance Boards
Working Relationships (Member/Officer Relationships)

196
116
118
274
231
228
84
30
92
145
71
71
49
196
197
89
356
316
91
240
49 & 76
4 &9
242
346
355
347
12
132
202
206
205
207
209
206
209
204
230
58
199



